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Rotary International District 7070 
Rotary Foundation 

District Simplified Grant Application

For grant requests up to $ 2,000 for use in local projects.
Rotarians may use this application and attach additional pages as needed or may answer the questions below on blank paper, on the condition that the answers follow the same order as the application. Rotarians using the electronic version of the application will find that table cells expand automatically as information is added.  Incomplete applications will be returned with a brief explanation.  See The Guide to Humanitarian Grants (144-EN) for instructions and eligibility and program requirements.

1. PROJECT DESCRIPTION

1. What is the purpose of this project and when will it be completed? Provide a brief description.

	


2. How will it meet the needs of the community?

	


3. Describe how the benefiting community will maintain this project after the grant funding has been expended

	


2. COOPERATING ORGANIZATIONS 

If this project involves a co-operating organization:

1. Provide the name of the organization below.

2. Attach a letter of participation from that organization that specifically states its responsibilities, how it will interact with Rotarians in this project and the organization’s agreement to cooperate in any financial review of activities connected with the project.

3. If the project is outside District 7070, attach a “letter of endorsement” of the organization from a partnering Rotary Club or District in the project area.

	Name of organization
	

	Is the letter of participation from the organizations attached  (Yes / No)
	

	Is the letter from the project area Rotarians attached  (Yes / No)
	


3. SPONSORING ROTARY CLUB
	Rotary Club of
	
	Club ID #
	


Project Committee:  A committee of at least three Rotarians must be established by the sponsoring Rotary Club to oversee the project for its duration.  The primary contact and additional contacts must be members in good standing of the sponsoring club.  If this is a multi-club project, the primary contact must be a member of the sponsoring club listed above and the additional contacts may be Rotarians from other involved clubs.  The committee members must be committed for the duration of the grant process, even if the project continues into another Rotary Year.

	Primary Contact

(must be a member of the above club)
	

	Name
	
	Member ID #
	

	Rotary Position
	
	Club
	

	E-mail
	
	Home Tel
	

	Street address
	
	Office Tel
	

	City / Province Postal Code
	
	
	


	Additional Contact

(must be a member of the sponsoring or a District 7070 partner club)
	

	Name
	
	Member ID #
	

	Rotary Position
	
	Club
	

	E-mail
	
	Home Tel
	

	Street address
	
	Office Tel
	

	City / Province Postal Code
	
	
	


	Additional Contact

(must be a member of the sponsoring or a District 7070 partner club)
	

	Name
	
	Member ID #
	

	Rotary Position
	
	Club
	

	E-mail
	
	Home Tel
	

	Street address
	
	Office Tel
	

	City / Province Postal Code
	
	
	


4. PROJECT BUDGET

Include a complete itemized budget for the project in Canadian currency.  Please answer the questions provided about purchase of equipment, materials, or supplies.  Use separate pages if necessary.  Pro forma invoices, supplier price quotes, and/or other cost documentation may be required upon request.

	Item to be purchased
	Name of supplier
	Cost

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total Budget 
	
	0

	Note:  To calculate the total automatically, place your cursor on the cell, click on Table, then Formula, then OK.


5. PURCHASE OF EQUIPMENT

4. Who will own equipment and maintain, operate, and secure items purchased with grant funds?  (Equipment cannot be owned by a Rotary Club or Rotarian)

	


5. Is software necessary to operate any budget items? If so, has software been provided?

	


6. Will training in use and maintenance of technical equipment be provided?

	


7. If budget items will be shipped, have transportation arrangements been included in budget?

	


6. PROPOSED FINANCING

This District Simplified Grant will match funding from District 7070 Rotary Clubs, up to a total of US$2,000.  Please list all financing sources for the proposed project 
	Rotary Club 
	Amount

Contributing
	Rotary Club Authorization

	Rotary Club of
	
	

	Rotary Club of
	
	

	
	
	

	Sub-total
	
	

	Amount requested from District 7070
	
	

	Additional funding from other sources
	
	

	TOTAL  (Must be equal to budget)
	
	


7.   PARTNERSHIP AUTHORIZATION

All Rotary Clubs, Rotarians and Districts involved in this project are responsible to The Rotary Foundation (TRF) and the District 7070 Foundation Committee for the conduct of the project and reporting on it. The partners’ signatures confirm that they understand and accept responsibility for the project. The sponsoring club, by signing, aggress to be primarily responsible for all reports to District 7070.  Partners may either sign this page or submit a separate letter of commitment.

By signing below, we are agreeing to the following:

· All information contained in this application is true and accurate, to the best of our knowledge.

· This application meets all grant criteria as stated in The Guide to Humanitarian Grants (144-EN).
· The partners agree to share all information on best practices when asked and Rotary may share this information with other Rotarians who may wish information on similar projects.

· We will ensure all cash contributions (as detailed in item 6) will be forwarded to the project as described in Item 1 of this application.

· We understand that if our club or our partner club/ district has overdue progress or final reports for any previously awarded Matching Grants or District Simplified Grants, this application will be returned to the sponsoring partner.

· To the best of my knowledge and belief, except as disclosed herein, neither I nor any person with whom I have a personal or business relationship is engaged, or intends to engage, in benefiting from grant funds or has any interest that may represent a potential competing or conflicting interest.  A conflict of interest is defined as a situation in which a Rotarian, in relationship with an outside organization, is in a position to influence the spending of TRF grant funds or influence decisions in ways that could lead directly or indirectly to financial gain for the Rotarian, a business colleague or his or her family, or give improper advantage to others to the detriment of TRF.  (NOTE: Any and all exceptions must be explained in an attached statement)
	SPONSORING ROTARY CLUB
	PARTNER ROTARY CLUB (if applicable)

	 FORMCHECKBOX 

	Club President 
	 FORMCHECKBOX 

	Club President 

	Name
	
	Name
	

	Title
	
	Title
	

	Rotary Club of
	
	Rotary Club of
	

	District #
	
	District
	

	Signature
	
	Signature
	

	Date
	
	Date
	


	SPONSORING CLUB PRIMARY CONTACT
	PARTNER CLUB PRIMARY CONTACT (if applicable)

	Name
	
	Name
	

	Signature
	
	Signature
	

	Date
	
	Date
	


	SPONSORING CLUB CONTACT #2
	PARTNER CLUB CONTACT #2 (if applicable)

	Name
	
	Name
	

	Signature
	
	Signature
	

	Date
	
	Date
	


	SPONSORING CLUB CONTACT #3
	PARTNER CLUB CONTACT #3 (if applicable)

	Name
	
	Name
	

	Signature
	
	Signature
	

	Date
	
	Date
	


8.   COMPLETION CHECKLIST

Before submitting your District Simplified Grants Application, please take a moment to review this checklist. If you have any questions or concerns, please contact the District 7070 Grants Sub-committee Chair (see below).

· Are there written sponsorship confirmations from the club president(s) who will be in office during the year of the funding request?
· Does the project meet all grant policies and guidelines (see The Guide to Humanitarian Grants (144-EN) or the RI Web site at www.rotary.org )? Does the project description clearly state how the project will assist those in need?

· Have both the sponsoring Rotary Club and the partnering Rotary Club (if applicable) created committees to oversee the project? Are these individuals correctly listed on the application?  Have they signed the application?
· Is a detailed, itemized budget included with the application?  Are quotations included for purchases?
· Are all the partner contributions listed on the application?

· If applicable, have the responsibilities of the sponsoring Rotary Club and the partnering Rotary Club been outlined? Do they meet the requirements of a District Simplified Grant project?

· Are there written commitments (or signatures on section 7 of the application) from each project partner? 
· Is a co-operating organization involved? If so, are there letters from 1) the organization, specifically stating its responsibilities, how it will work with Rotarians, and its agreement to co-operate with any financial review of the project; and 2) the primary host partner, indicating that it has knowledge of the organization and endorses the co-operative effort?

Have you made copies of all documents for your files prior to submitting them?

Send the completed application and all attachments to:

Mike Phelan

District 7070 Grants Subcommittee

28 Bonacres Avenue, Toronto, ON M1C 1P7

Telephone: (416) 439-9952   Fax: (416) 439-9963

E-mail: mike.phelan1@sympatico.ca
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